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0 peajin3yeMbIX TPeOOBAHUSAX K 3aIIUTE MEPCOHAJIBHBIX TaHHBIX



I. O01mme nmoJtoxkeHusA

1.1. Hacrosmee Ilonoxkenne 1mo o00paOoTKe MEpCOHANBHBIX MaHHBIX (manee - Ilomoxkenue)
Opranuzanuu YacTtHoe oOpa3oBaTejibHOE yuepexaeHus JOMOJTHUTEJIHbHOT0
npodeccuoHaibHoro oodpasopanus «JIupep» ([anee - Opranumzanmm) paspaboTaHo B
cootBeTrcTBUU ¢ TpynoBbiM konmekcoM Poccuiickonn @enepannn, Koncrturyuueit Poccuiickoit
Oenepanun, ['paknanckum kojekcoMm Poccuiickoit ®eneparnuu, denepanbHpiM 3aKk0HOM «O0
uH(popMaluy, UHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3ammre uHbopManun», dDenepanbHbIM
3ak0HOM «O mepcOoHaNBHBIX JaHHBIX», lIpaBUiaMM BHYTPEHHEro TPYAOBOIO paclopsKa
Opranuzanuu.

1.2. Lens pa3paborku Ilonoxenus - onpeneneHue nopsiaka o0padOTKU MEePCOHATBHBIX JaHHBIX
pabotHukoB OpraHusaiuy, a TakKe HHBIX CyOBEKTOB MEPCOHATBHBIX JaHHBIX, IEPCOHANBHEIC
JIAaHHBIE KOTOPBIX MoJIekaT 00pabOTKe, HA OCHOBAaHUH TOJTHOMOYHUH omeparopa; oOecreueHne
3aIUTHI PaB U CBOOO/I YEIOBEKa M TPKIAaHWHA, B T.4. paboTHHKa OpraHu3amnuu, mpu 00padoTke
€r0 NEPCOHATBHBIX TAHHBIX, B TOM YHCJIC 3alIUTHI PaB HA HEMPUKOCHOBEHHOCTh YaCTHOM KHU3HH,
JUYHYI0O U CEMEHHYIO TaifHy, a TaKK€ YCTaHOBJICHHWE OTBETCTBEHHOCTH OJDKHOCTHBIX JIUII,
UMCIOIIUX JIOCTYNl K TIePCOHAIBFHBIM JaHHBIM, 32 HEBBIOJHEHHE TPEeOOBaHUN HOPM,
peryIupyonmx o0paboTKy U 3aIIUTy NEPCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBosa B AeiicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hactosimee [TonoxxeHune BCTynaer B CUITy C MOMEHTA €r0 YTBEPXKACHU AUpeKkTopom HOY
A0 JIupep MakapoBbiM A.I'. (nanee — PaGoTtonmarens) u nelcTByeT OECCPOUHO, O 3aMEHBI
ero HoBbIM llonoxeHuem.

1.3.2. Bce uzmenenus B Ilonoxenue BHOCATCS TPUKA30M.

1.4. Bce pabotHuku OpraHu3aiuu JOJKHBI OBITh 03HAKOMIICHBI ¢ HacToSIIuM [lomoskeHuem mojy
pOCIUC.

1.5. PexuM KOHPUACHIMAIBPHOCTH TEPCOHAIBHBIX JAHHBIX CHHUMAETCAd B CIydasX HX
00€3TMYMBaHUs ¥ TI0 UCTEYCHUH 75 JIET CpOKa UX XPaHEHHUS, WM MPOAJIEBACTCS HA OCHOBAaHUU
3aKJTIOYEHUS IKCTIEPTHON KoMuccuu OpraHu3aluy, €Cii HHOE HE OTIPEIeTICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS M COCTAB MEPCOHAJBHBIX JAHHBIX PA00THUKOB
2.1. Ins ueneit Hacrosero [1o10xeHNs HCIIONIB3YIOTCS CIAEAYIOLUINE OCHOBHBIE TIOHATHS:

- IEpCOHAJIbHBIE TaHHBIE paOOTHHKA - TI00ast HHPOPMALIKs, OTHOCSIIASACS K ONPEISIIEHHOMY WIIH
oTpesesieMOMYy Ha OCHOBaHMHU TakoW HH(opMaIu pabOTHUKY, B TOM YUCIIE ero (haMuius, M4,
OTYECTBO, TOJl, MECSIII, ]aTa ¥ MECTO POXKICHUS, aApec, CEMEHHOE, COIMATbHOE, UMYIIIECTBEHHOE
noyiokeHue, obpaszoBanue, mpodeccus, IOXOAbl, apyras uHpopMaIus, HeoOXoaumas
PaboTonarento B CBS3H € TPYIOBBIMH OTHOIICHUSIMH,

- 00paboTKa NepCOHANbHBIX JaHHBIX - COOp, CUCTEMaTH3allMsl, HAKOIJICHUE, XpaHEHHUE, YTOUHEHHE
(oOHOBIIEHHE, HM3MEHEHHUE), MWCIOIb30BaHME, pACIpOCTpaHeHHEe (B TOM 4HCIE Iepenaya),
o0e3nnuuBaHue, OJOKMPOBAHUE, YHHUYTOXXCHHE TNEPCOHAIBHBIX JaHHBIX  pabOOTHHUKOB
Opranuzauuy;

- KOH(PHUICHIINATBHOCTh MIEPCOHATBHBIX JAHHBIX - 00s13aTENBHOE JIJIs1 COOJIOICHUS HA3HAYCHHOTO
OTBETCTBEHHOT'O JIMIIA, TOJYYHUBIIErO TOCTYI K IEPCOHAIbHBIM JAHHBIM Pa0OTHHKOB, TpeOOBaHKE
HE JIONYCKaTh UX PaclpocTpaHeHus 0e3 cornacus pabOTHUKA WIIM HHOTO 3aKOHHOT'O OCHOBAHUS;



- pacmpocTpaHEHHE IEepCOHAIBHBIX JaHHBIX - JICHCTBUS, HaNpaBICHHbIE Ha Mepenady
NEPCOHANBHBIX JIaHHBIX PAOOTHHUKOB OIpPEACIIEHHOMY KpYry JHIl (mepefada MepCOHaIbHBIX
JTAHHBIX ) WA Ha O3HaKOMJICHHE C IEPCOHATIBHBIMH JaHHBIMU HEOTPAHUYEHHOTO KPYyTa JIUI], B TOM
yrcie 00HapOIOBaHKE MTEPCOHATIBHBIX IaHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM HH(OpMAIIUH,
pa3meleHre B ”HPOPMALMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETAX WM MPEIOCTaBICHUE JOCTyIa
K IIEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

- UCTIOJIh30BAHUE MEPCOHATBHBIX JAHHBIX - JACHCTBHS (ONEpaIui) C MEPCOHATHLHBIMU JTAHHBIMH,
COBEpIIAeMbIe JOJDKHOCTHBIM JHumoM OpraHm3andyd B [EISIX THPHHATHS PEUICHUH WA
COBEpPILEHHSI HHBIX JCHCTBHHA, MOPOXKMAIOUINX IOPUINYECKUE TIOCIEACTBAS B OTHOIICHHUU
pabOTHUKOB OO MHBIM 00pPa30M 3aTParMBaOIIMX WX MpaBa U CBOOOJBI WU TIpaBa U CBOOOIBI
JPYTUX JIHIL;

- OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa, cucTeMaTH3alHH,
HAKOIJICHUS, WUCIOJb30BaHUSA, PACIPOCTPAHEHUS MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, B TOM
YHCIIe UX Nepeladl;

- YHUYTOXXEHHE IEPCOHANbHBIX JAHHBIX - JCHCTBHS, B pe3ysibTaTe KOTOPBIX HEBO3MOXHO
BOCCTAaHOBUTH COJIEpKaHUE MEPCOHATBHBIX JaHHBIX B MH()OPMALIMOHHON CHCTEME MePCOHATBHBIX
JTaHHBIX PAOOTHUKOB WJIM B pPE3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHalbHbIE HOCUTENN
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB;

- 00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JEHCTBHS, B PE3YJIbTaTe KOTOPBIX HEBO3MOKHO
OTIPENIeIUTh MPUHAJICKHOCTh MIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY pabOTHHUKY;

- 00IIeIOCTYITHBIC NTEPCOHATBHBIC TAHHBIE - TIEPCOHANBHBIC JaHHBIC, JTOCTYI HEOTPaHUYCHHOTO
Kpyra JIUI K KOTOPhIM TPEIOCTABIICH C COTJIacHsi paOOTHHKA WM Ha KOTOPBIE B COOTBETCTBUU C
beneparbHBIMU 3aKOHAMU HE pacrmpocTpaHsieTcs TpeboBaHNE coOJTr0 IeHUS
KOH(pHICHIIMATBHOCTH.

- uH(popManus - cBeAeHH (COOOIIEHUS, TaHHBIC) HE3aBUCHMO OT (POPMBI UX MPEICTABICHUS.

- JTOKyMEHTHpoBaHHasi MH(popmanus - 3apUKCHpPOBAHHAs HAa MaTepUAIIbHOM HOCHUTEJE IyTeM
JOKYMEHTHUPOBaHUST HMH(OpMAIMs C PEKBU3UTAMH, MO3BOJIAIOIIMMU OMPEICNIUTh TaKyIo
uH(}OPMALIMIO UM €€ MaTepUaIbHbIi HOCUTEIb.

2.2. B cocraB mepCOHANbHBIX JaHHBIX pPaO0OTHUKOB OpraHu3anud BXOIAT JOKYMEHTHI,
conepkamniie WH(GpOpMAIMI0 O MACHOPTHBIX JAaHHBIX, O0Opa30BaHWHU, OTHOIICHUU K BOMHCKOU
00s13aHHOCTH, CEMEWHOM TIOJIO)KEHUHU, MECTE >KUTENbCTBA, COCTOSHUU 3JI0POBBS, a TaKXKe O
MPEIBIIYIINX MECTaX UX PaOOTHI.

2.3. Kommieke TOKYMEHTOB, COMPOBOXKIAIOIIHMK MporiecCc 0hOPMIICHHSI TPYIOBBIX OTHOIICHUMN
paboTHuka B Opranuzanuy 0pu ero npueMe, NepeBojie U yBOJIbHEHUH.

2.3.1. Uadopmarus, npeactapisieMast paOOTHHKOM ITPH MOCTYIUICHUH Ha paboTy B Opranu3aiiuio,
JIOJDKHA UMETh JIOKyMEHTAIIbHYIO (hopmy. [IpH 3aKiTF0ueHUH TPy IOBOTO IOTOBOPA B COOTBETCTBHH
co cr. 65 Tpynosoro konekca Poccuiickoit ®enepauuu Iuio, MOCTynaromee Ha padoTy,
IpeIbIBIsET paboTOAATEINIO:

- IaCIOPT WM UHOU JOKYMEHT, YIOCTOBEPAIOLINHN JINYHOCTD;

- TPYJOBYIO KHMKKY, 32 UCKITIOUEHHEM CIIy4aeB, KOT/1a TPYA0BOIl JOTOBOP 3aKII04YaeTcs BIIEPBbIE
WM pabOTHUK MOCTYTAaeT Ha paboTy Ha YCJIOBUSAX COBMECTUTEILCTBA, INOO TPY10Basi KHMXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATO WM MO IPYTUM MPUUUHAM;



- CTPaxoBOC€ CBUACTECILCTBO IroCyJapCTBEHHOTI'O ICHCHOHHOT'O CTPpaXOBAaHUA,
- JOKYMCHTBI BOMHCKOI'O Y4C€Ta - JJIs BOCHHOOOSI3aHHBIX U JIM1, MOJICKAIINX BOUHCKOMY YUCTY,

- JIOKyMeHT 00 o0pa3oBaHUM, O KBaJU(UKALUU WIM HAIWYUM CIEUUATbHBIX 3HAHUM - Tpu
MOCTYIUIEHHUHU Ha padoTy, TpeOyIONIYI0 ClielualbHbIX 3HAHUN WJIH CTIeHUaTbHON MOITOTOBKY;

- cBUzETENbCTBO O MpucBoeHuu MHH (mpu ero Hanmuunu y paboTHUKA).

2.3.2. Tlpu odopmnenun pabotHuka B Opranmsanuo PabGoTtomatenem  3amosiHseTCs
yaudunupoBannas ¢opma T-2 «JIuunas kaprodyka paOOTHUKA», B KOTOPOH OTpaKaroTCs
CJIeyIOIINE aHKETHBIC U Onorpaduueckue TaHHbIe pabOTHUKA!

- obmue cBenenus (P.M.O. paboTHHKa, MaTa PONKACHHS, MECTO POXKICHHUS, TPAKIAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx padOThI, COCTOSIHHE B Opake, MacOpTHBIC JaHHBIE),

- CBEICHUSI O BOMHCKOM YYETE;
- TaHHBIE O MpUeMe Ha paboTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJIEHUs O MepeBoiax Ha APYTyIo padoTy;

- cBelleHHs 00 aTTeCTaIUN,

- CBEJICHUS O MOBBIICHUU KBATU(UKALINN;

- CBeJIeHUs O MPo(ecCHOHAIBHOI MepenoIroTOBKE;

- CBelleHUs 0 Harpanax (OOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- cBeicHUs 00 OTIyCKax;

- CBEJICHUS O COIMANIbHBIX FApaHTHIX;

- CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX Telle(hoHaX.

2.3.3. PabGoTomarenemM CO3[Al0TCs U XPAHATCS CICAYIONIUE TPYIIBI JIOKYMEHTOB, COJIEpIKaIne
JIaHHBIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BHUJIE:

2.3.3.1. JIoKyMeHTHI, coOAepKallie TEePCOHAIbHBIE JaHHbIE pPa0OTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOXAAIOIINE Mpoiiecc 0hOPMIICHHS TPYAOBBIX OTHOIICHHUH MPU MpHEMe Ha
paboTy, mepeBojie, YBOJIBHEHUU; KOMILUIEKC MaTEepPHAlOB MO aHKETUPOBAHUIO, TECTUPOBAHUIO,
MPOBEJICHUIO COOECEeIOBAaHUN ¢ KaHIUAATOM Ha JOJKHOCTH; JTUYHBIE JIeia U TPYIOBbIe KHUKKU
pabOTHUKOB; JieNa, COoepKallie OCHOBAHUS K MPUKA3y MO JMYHOMY COCTaBY; KOIUU OTUYETOB,
HATPAaBIISIEMbIX B TOCYIapCTBEHHBIC OPTAHBI CTATUCTUKH, HAJIOTOBBIC MHCIICKIINH, BHIIIECTOSIINE
OpTaHbl YIIPABJICHUS U JPYTUEC YUPESIKICHUS).

2.3.3.2. JlokymeHntamuss OpraHu3anuy (I0JDKHOCTHBIE WHCTPYKIIMA PaOOTHUKOB, TPHUKA3BI,
pacrnopsiKeHHsl, yKa3aHus pykoBoJcTBa OpraHuzaiuu); JOKYMEHTHI M0 TJIAHUPOBAHHUIO, YUETY,
aHaAJIM3Y U OTYETHOCTH B YACTH paboThI ¢ mepcoHanoM OpraHu3anuu.

I11. Coop, 00padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX

3.1. [lopsimok mosy4eHus MepCOHAbHBIX TAHHBIX.

3.1.1. Bce nepcoHanpHble NaHHBIE paboTHHKAa OpraHu3alnuu cleayeT NOoJdy4arh Yy Hero camoro.
Ecnu nepconanbHble 1aHHBIE PA0OOTHUKA BO3MOXHO MOJMYYHUTh TOJIBKO y TPETbeld CTOPOHBI, TO



pabOTHUK TOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJIYy4YeHO
nucbMeHHOe cornacue. PaGoronarens omkeH cooOmuUTh paboTHUKY OpraHuzamuu O Iensx,
IpPENoIaraéMbIX HMCTOYHMKAX W CHOcO0ax TMOJMy4eHHUs MEPCOHAJIBHBIX JAHHBIX, a TaKXKe O
XapakTepe MOAJISKAIINX MTOJTyUYEeHHUIO IEPCOHATBbHBIX JAHHBIX U OCIEACTBHIX OTKa3a pabOTHUKA
JIaTh MUCHMEHHOE COTJIACHE Ha X MOJTyYCHHUE.

3.1.2. PaGoromaTtenp HE WMeEET MpaBa TOJy4aTh W 00padaThIBaTh IEPCOHAIBHBIC JTaHHBIC
pabotHuka OpraHu3alid O €ro pPacoBOW, HAIMOHAIHHOW MPUHAJICKHOCTH, MOJUTHUYCCKUX
B3IJIS1aX, PEIUTHO3HBIX WU (QHIOCO(PCKUX YOeXKIEHUSAX, COCTOSHUU 3I0POBbsl, WHTUMHOU
KU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMM TPYIOBBIX OTHOLICHHH, B
cooTBeTCTBUU €O CT. 24 Koncrurynuu Poccuiickoit denepanun paboTogaTenb BIIpaBe MoaydaTh
1 00pabaThIBaTh JaHHBIE O YACTHOM >KU3HU paOOTHUKA TOJIBKO C €r0 MHCbMEHHOTO COTJIacHsl.

O06paboTka yKa3aHHBIX IEPCOHAIBHBIX JJaHHBIX pa00THUKOB PaboTomaTenemM BO3MOKHA TOJIBKO €
UX coriacusi 1160 0e3 UX COryiacysi B CICAYIOIIUX CIIydasx:

- IEPCOHAJIBHBIC JaHHBIC ABJIAIOTCSA 06H1€,I[OCTYHHBIMI/I;

- TIEpCOHAJBHBIC JaHHBIC OTHOCITCS K COCTOSTHHIO 3J0pPOBbS pPaOOTHMKAa W WX 00paboTka
HEo0X0ouMa TSl 3alIUThl €T0 KU3HU, 3JI0POBbS WIIM MHBIX KU3HEHHO BaXXHBIX MHTEPECOB JTNOO
JKU3HU, 3/I0POBbS WJIM MHBIX )KH3HEHHO BaKHBIX MHTEPECOB APYTUX JIHI] U MMOJTYYCHHE COTIIACHUS
paboTHHKA HEBO3MOXKHO;

- 0 TpeOOBaHUIO MOJHOMOYHBIX T'OCYJapCTBEHHBIX OPraHOB B CIydYasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PabGoronarens BmpaBe 0OpabaThIBaTh MEPCOHAIBbHBIC JaHHBIE PAOOTHHKOB TOJIBKO C HX
MUCHMEHHOTO COTJIACHSL.

3.1.4. [TucemenHoe coryacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX JOJIKHO
BKJIIOYATh B ceOsi:

- ¢damuiMio, UM, OTYECTBO, aapec CyObEKTa NEPCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTa, yIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEICHUS O JJaTe BhIJAYM YKa3aHHOTO JTOKyMEHTa
U BBIJIaBIIEM €T0 OpraHe;

- HauMeHoBaHHE ((haMUIUIO, UM, OTYECTBO) M aJPEC OIlepaTopa, MOJIYYalomIero COryiacue
CyOBEeKTa MepCOHANBHBIX JaHHBIX;

- TIeJTb 00Pa0OTKH MEPCOHANTBHBIX JAHHBIX;

- TepeYeHb IEPCOHAIBHBIX IaHHBIX, Ha O0O0pPabOTKY KOTOPBIX MJAeTCsl Ccoryiacue CyObeKTa
NEPCOHATBHBIX JAHHBIX;

- TIEpeYCHb JICHCTBHI C MEPCOHATHLHBIMU JAHHBIMH, Ha COBEPIICHHE KOTOPBIX TAETCS COTJIACHE,
oO11ee omMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHATBHBIX JaHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAKXKE TIOPSIIOK €0 OT3hIBA.

dopma 3asBIIEHUS O COIVIACMM PAa0OTHUKAa Ha 00pabOTKYy MNEepCOHATBHBIX MAHHBIX CM. B
[Ipunoxenun 1 k Hacrosmemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOyETCs B CIACAYIOMIMX CIydasx:

1) 06paboTKa MepcOHANBHBIX JaHHBIX OCYLIECTBISETCS Ha OCHOBaHMHM TpyaoBoro kojekca PD
WIA HMHOTO (efepaJbHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ IIeJIb, YCIOBHS MOJYYCHHUS



NEePCOHATBHBIX JaHHBIX W KPYr CYOBEKTOB, MEPCOHAJbHBIC IaHHBIC KOTOPBIX MMOJUICHKAT
00paboTKe, a TaKKe OMPEACISAIONIETO TOTHOMOYHS paboTOaTeNs,;

2) obOpaboTka MNEpPCOHANBHBIX TaHHBIX OCYLIECTBISETCS B LEISIX MCIOIHEHHUS TPYI0BOTO
JI0TOBODA;

3) oOpaboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJISl CTATUCTUYECKUX MIIM UHBIX HAyYHBIX
Hesel Mpy yCIOBUU 0053aTeIbHOT0 00€3IMYMBaHUs IEPCOHANIBHBIX JaHHBIX;

4) 06paboTka TEpCOHANBHBIX JAHHBIX HEOOXOMuMa IS 3aIUTHI KU3HU, 3J0POBbS MU HHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOIYICHHUE €r0 COTJIaCHs HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpPeIauu U XpaHESHUsI IEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk Opranuszanuu mnpeaoctasiser Paboromarento 10CTOBEpHBIE CBEACHUS O cebe.
Paboronarens mnpoBepseT JAOCTOBEPHOCTb CBEJCHMW, CBEpsAs JaHHBIC, IPEIOCTABICHHbIC
pabOTHHUKOM, C UMEIOIUMHUCS y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHH cO CT. 86, 1. 14 TK P® B nensax odecrieueHus mpas 1 CBOOOT YEJIOBEKA U
rpakaannHa Paboromarens W ero mpeacTaBUTENW TpU 00pabOTKE NEPCOHATBHBIX JTaHHBIX
pabOTHHMKA JOJDKHBI COONIOAATh Cleytonue odume TpeOoBaHus:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS MCKIIOUYUTEIBHO B IENISAX
oOecrieueHUsT COOJIIOJICHUs 3aKOHOB M HMHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COJEHCTBUS
paboTHUKAM B TPYIOYCTPOUCTBE, OOYUCHHUH U MPOJBHKEHUU IO CITyK0e, 00eCreueHns JTHIHOMI
0e30MacHOCTH pPa0OTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBIMOJHSIEMOW pabOThl U
obecrneueHnst COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa M COJEpKaHMs, 00pabaThIBaMbIX MEPCOHATBHBIX JaHHBIX
PaGoTonmarens gomxeH pykoBojcTBoBatbest Koncturynueit Poccuiickoit @enepanun, TpynoBeim
kozekcoM Poccutickoit deneparnuu U MHBIMH QeepaTbHBIMU 3aKOHAMM.

3.2.2.3. Ilpu npuHATHM pEUICHUH, 3aTparuBalOIIMX HMHTEpechl paboTHHKa, PaboTomarens He
UMeEET IIPaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX PA0OTHUKA, IOJTYYCHHBIX UCKITIOUUTEEHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00PaOOTKU HITU SJICKTPOHHOTO MOJTyYSHHS.

3.2.2.4. 3amuTa nepcoHAIbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO UX UCITOJIH30BAHUS WIIH
yTpaTel oOecrnieunBaercss PaboTonmaTeneM 3a CYeT €ro CpelICcTB B MOPSIKE, YCTAaHOBICHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM M HX NPEICTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IOJI PACIHCKY C
nokyMeHTaMu OpraHu3alyy, YCTaHaBIMBAIOIIUMH HOPSI0K 00pabOTKH NepCOHANBHBIX JTaHHBIX
pabOTHHKOB, a Takke 00 X MpaBax U 0053aHHOCTSX B 3TOM 001acTH.

3.2.2.6. Bo Bcex cinydasx OTKa3 paOOTHHKA OT CBOMIX IIpaB Ha COXpPaHEHWE W 3aIUTy TAHBI
HEJICUCTBUTEIICH.

IV. Ilepenavya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mepemaue TEpPCOHATBHBIX MaHHBIX paboTHHMKA PaboromaTenb MODKEH COOIOAAThH
cieayromue TpeOOBaHMS:

4.1.1. He coobmaTh nepcoHajbHbIE JTaHHbIE PAa0OTHUKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CIy4yaeB, KOTJa 3TO HEOOXOAMMO B IIEJAX
NPEIYPEXKACHUS YTPO3bl )KU3HU H 3/I0pPOBbI0 paOOTHHKA, a TAaKXKE B CIIydasX, yCTaHOBJICHHBIX
denepanbHBIM 3aKOHOM.



4.1.2. He cooOmaTrh mepcoHalbHBIE JaHHbIE PAaOOTHUKA B KOMMEPYECKHX IelsiX 0e3 ero
nucbMeHHOTo cornacusi. O0paboTKa NepCOHANBHBIX JAHHBIX PAOOTHUKOB B LIEJSIX MPOJBUKCHUS
TOBApoOB, pa60T, YCIyr Ha PbIHKC ITYTCM OCYHICCTBJICHUSA IMPAMBIX KOHTAKTOB C TOTCHIHAJIbHBIM
NOTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3M JOMYCKAETCS TOJBKO C €ro MPEeABapUTEIHHOTO
coriacus.

4.1.3. IlpenynpeauTs JHI], TOJYYUBIINX MEPCOHAIBHBIC NaHHBIE PAOOTHHUKA, O TOM, YTO JTH
JaHHBIE MOT'YT OBITh UCIIOJIb30BAHBI JIUIIb B IIEJIAX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
9TUX JMI TOATBEPXKAEHHUS TOro, 4YTO 3TO TMpaBuio coOmoAeHo. Jluma, mnomyduBIIne
NMEepCOHANIbHBIE  JlaHHbIE  pa0OTHWKa, O0s3aHBI  COONIOJATH  PEXKUM  CEKPETHOCTH
(xoHpuneHnuansHoCcTH). JlanHoe [lomokeHne He pacpocTpaHseTcss HA 0OMEH MEePCOHATBHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepeaady nepcoHaIbHBIX JaHHBIX paOOTHUKOB B npeaenax OpraHusanuu B
COOTBETCTBUU C HacTosIUM IlosoxxeHneM.

4.1.5. Pazpematb A0CTyn K TI€PCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIUATBHO
YIOJTHOMOYEHHBIM JIUIaM, IPU 3TOM yKa3aHHBIE JIMIIA JOHKHBI KMETh MPaBo MOJIy4aTh TOJIBKO T
NEepCOHANbHbIE JaHHble PAa0OTHUKA, KOTOPbIE HEOOXOAMMBI JUIsl BBIMOJIHEHHUS KOHKPETHOU
byHKIHH.

4.1.6. He 3anpammBaTh HHGOPMAILIUIO O COCTOSHUM 3/I0POBbsI PAOOTHHUKA, 32 HCKIIIOYCHHUEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3SMOKHOCTHU BBITIOJHEHUSI paOOTHUKOM TPYAOBOU
byHKUIMN.

4.1.7. llepenaBaTh IepCOHANbLHBIE TAaHHBIE PAOOTHHUKA MPEICTABUTEISIM PAOOTHUKOB B TIOPSJIKE,
ycTtaHoBiieHHOM TpynoBbeiM KojekcoM Poccuiickoii ®Penepanuu, W OTpaHUYMBATH ATy
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHATbHBIMU JAHHBIMU PaOOTHHKA, KOTOPble HEOOXOAUMBI AJIs
BBITMIOJTHEHUS YKa3aHHBIMU MPECTAaBUTENAMU UX (PYHKIINU.

4.2. XpaHeHue U UCTIOIb30BaHUE NMEPCOHATBHBIX JAHHBIX PAOOTHHKOB:
4.2.1. IlepconanpHble TaHHBIC PAOOTHUKOB 00padaThIBAIOTCS M XpaHATCs y PaboTomaTens.

4.2.2. TlepcoHanbHble AaHHBIE PaOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JATBHEHIITYIO
00paboTKy U MepeiaBaThCsl Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCUTENSX, TaK U B AJIIEKTPOHHOM
BH/JIC - TOKAJIBHOW KOMITBIOTEPHOU CETH M KOMIbIOTepHOU nporpamme «KYby.

4.3. Ilpu nOTy4YEeHUU NEPCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIIOYEHUEM CITy4aeB, €CIH
NepCOHaNbHbIE JaHHBbIE ObUIM MPEIOCTaBIIEHbl PabOTONATENI0 HAa OCHOBAHUU (heAepaTbHOTO
3aKOHA WJIHM €CJIM TePCOHANbHBIC TaHHBIE ABISAIOTCS 001enocTynubiMu) PaboronaTens 10 Havana
00pabOTKM TaKWX TEPCOHAIBHBIX JaHHBIX O0s3aH TPEIOCTaBUTh PAOOTHUKY CIEIYIONIYIO
nHpopManuo:

- HauMeHoBaHue (haMuus, UMs, OTYECTBO) U aIPEC OTIEPATOPa WIIA €r0 MPEACTABUTEIS;

- 1esb 00pabOTKH NMEPCOHATIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE,

- IpeIIoJIaracMble IOJIb30BaTENN MIEPCOHANIBHBIX IaHHBIX;

- YCTAaHOBJICHHBIC HACTOAIIIUM CDG,Z[GpB..HBHBIM 3aKOHOM IIpaBa CY6’beKTa NEPCOHAIBHBIX JAHHBIX.
V. JlocTyn K NepcoOHAIbHBIM IaHHBIM PA00OTHUKOB

5.1. IlpaBo nocTyma K NepcoOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- IUPEKTOP, PYKOBOIUTENH (puiraia, Oyxrajirep



5.2. Pabotauk Opranu3aiuy uMeeT IpaBo:

5.2.1. IlomyuyaTe JOCTYyH K CBOMM IEPCOHAIbHBIM JAaHHBIM U O3HAKOMJIEHUE C HUMH, BKIIOYAs
paBo Ha OE3BO3ME3/IHOE MOTyUYEeHUE KOIHI JII000M 3amKcH, co/iepKalieii mepcoHaNbHbIE JaHHbIE
paboTHHKA.

5.2.2. TpeboBats oT Pabotomarenss yTOYHEHHWS, UCKIIOYCHHUS WU HWCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYUYEHHBIX WM HE SBISIOLIMX
HeoOxoauMbIMU U1 PaGoToaaress mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens:

- CBEJIEHUS O JHUIaX, KOTOPhIE UMEIOT JOCTYIT K NEPCOHATBHBIM JaHHBIM WJIM KOTOPHIM MOJKET
OBITH MPEOCTABJICH TAKOU JTOCTYIT,

- mepedeHb 00pabaThIBaEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK UX MOTyYCHUS;
- CpPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

- CBEICHHS O TOM, KaKHWe IOPUANYECCKHE IMOCIEICTBUS ISl CyObEKTa MEPCOHATBHBIX TaHHBIX
MOJKET IOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX TaHHBIX.

5.2.4. Tpeboare u3BemeHus: PaboTomarenemM BcexX JUI, KOTOPBIM paHee OBLUTHM COOOIICHBI
HEBEpHbIE MJIM HEMOJHBIC MEPCOHAJBbHBIE JaHHbIE, 000 BCEX IMPOU3BENCHHBIX B HHUX
UCKJTIOUEHUSIX, UCTIPABIICHUSIX HJTU JIOTIOJIHEHHSIX.

5.2.5. OOGxanoBaTh B YIOJTHOMOYEHHBIN OpraH IO 3allUTE MpaB CYOBEKTOB IMEPCOHATBHBIX
JTaHHBIX WIKA B CyZeOHOM MOpsAKE HEMpaBOMEpHbIE AecTBUS uiu Oe3zaeiicTBust PaboTonaTens
pu 00pabOTKE M 3aIUTE €T0 MEPCOHATBHBIX JaHHBIX.

5.3. KommpoBarh W jenaTh BBIIUCKA NEPCOHAIBHBIX MJAaHHBIX pabOTHHKA pa3perraercs
UCKJTIOUUTENIFHO B CITY’KEOHBIX IIeJISX ¢ MUCbMEHHOT0 pasperieHust Paboronatens.

5.4. Tlepenaua wHbOPMAIIMU TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPH MUCHMEHHOM COTJIACHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHEe HOPM, PeryJIUPYHIIUX 00padoTKy M
3aLUTY MEPCOHATBHBIX JaHHBIX

6.1. PaborHuku OpraHu3anuy, BUHOBHbIE B HAPYUICHUHW HOPM, PETYJIUPYIOMIMX MOJyYeHHE,
00pabOTKy ¥ 3allUTy TMEpPCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT JIUCHHUILTMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU
¢ ¢enepabHBIMU 3aKOHAMH.

6.2. PaGoronarenp 3a HapylIeHHE HOPM, PETYJIHUPYIOUIUX IOJydeHHue, oOpabOTKy M 3alluTy
NEePCOHAIBHBIX NaHHbIX PaboTHHKA, HECeT aAMMHHUCTPATHUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 u 5.39 Konmekca 00 agMUHUCTpATHBHBIX MpaBoHapymeHusx Poccuiickoit deneparuu, a
TaKkke BO3MellaeT pabOTHUKY yuiepO, NPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BAHUEM
nH(popMaIuu, coxepxaliei mepcoHaabHbIe TaHHBIE pa0OTHUKA.
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